Melinda Haddox
327 Oakdale Ave.

Mineral Wells, WV 26150

(304) 615-9421

melhaddoxwv@gmail.com

      WORK EXPERIENCE

      Title Abstractor, S&A Property Research LLC: February 2010 to present

      Parkersburg, WV 

· Research and verify property ownership for oil and gas broker

· Due Diligence

· Lease Take-off
      Title Examiner, Honor Resources Company: July 2009 to December 2009
      Ravenswood, WV

· Research and draft title opinions in Bradford County, PA, for certification by lawyers for oil and gas broker

· Perform due diligence for oil and gas broker
· Proficient in the use of Greenbrier Graphics Deedplotter Program
      Title Abstractor, S&A Property Research LLC: April 2008 to March 2009

      Parkersburg, WV 

· Research and verify property ownership for oil and gas broker
      Financial Sales Associate/ Personal Banker, Peoples Bank NA:  2004 to 2008
      Vienna, WV

· Service client’s needs in a face to face setting as well as over the phone
· Process customer transactions through the appropriate teller program
· Effectively balance the cash drawer, ATM, and customer transactions on a daily basis
· Promote and sell bank products in an in-store retail setting
· Promote bank products through in-aisle marketing

· Open and close personal and business accounts for clients
· Maintain customer privacy
      Sales Associate, JC Penney:  April 1999 to December 2006

      Parkersburg, WV

· Responsible for the cash register
· Work one on one with customers
· Maintain department
· Add on sales up to one hundred and fifty dollars 

· Display merchandise according to company planograms
      Student Teacher, East Park Elementary and Dunbar Elementary:  Fall 2002

      Fairmont, West Virginia

· Developed and implemented weekly lesson plans
· Taught in a variety of curriculum areas
· Thematic Units and Utilization of manipulatives in math
· Monthly communication with parents
      Observer, Barrackville Elementary:  Spring 2001



       Barrackville, West Virginia

(     Assisted teacher with activities and participated in recess duty
      Observer, Martin Elementary:  Fall 2000

      Parkersburg, West Virginia

· Assisted teacher with daily duties including recess duty
· Taught a science lesson and assisted in reading class
· Judged a social studies fair
       PROFESSIONAL ORGANIZATIONS
· Member, American Association of Professional Landmen
· Member, Michael Late Benedum Chapter of AAPL
      ACADEMIC BACKGROUND
      Fairmont State College

      Fairmont, West Virginia              

(    Regents Bachelor of Arts Degree received May 2003

· Major: Elementary Education
       ACTIVITIES

· Stats Keeper, Fairmont State College Women’s Volleyball Team

· Freshmen Councilor, Fairmont State College

· Tutor, America Counts

· Volunteer, Easter Seals of Central and Southeast Ohio – Advisory Board Member 

· Festival of Trees – Advisory Board Member 

       REFERENCES

       Patrick Radcliff, PLM, CPL 304-615-7628
       Brad Lewis 304-615-9917
       Amy Gough 304-483-7331
